[Tpunoxxenue 1

k npukazy MBZIOVY «/lerctBo»
«IPP» r. Kanyru

ot 01.09.2020r. Ne 365-on1

IHonoxenne
0 KOH(pUIeHIIHAJTBbHONH HHPOPMAIMN B MYHULMIIAJILHOM OI0’KETHOM JOIIKOJIbHOM
o0pa3oBaTeJIbHOM y4pe:KIeHuHu «/leTcTBo»
«IlenTp pa3Burus pedenka» r. Kaaxyru.

1. TepmuHbl 1 onpeaeIeHUs

Jlns neneit Hacrosero [1ooxkeHus NCoNb3yTCS CIEAYIOIINE TEPMHUHBI U ONIPEIECICHUS:

Kondunennmansnas wuHdopmanus — r00ble CBENEHUS, COCTaBISIOLIUE CIIYy)KEOHYIO,
KOMMEPYECKYIO TaliHy, BKIIFOUasi IEPCOHAIBHBIE TAHHBIE COTPYAHUKOB U BOCITUTAHHUKOB.

Obnanarens KOH(UIEHIMAIBHON MHPOpPMaIUU - JHIO, KOTOPOE BiajeeT MHpopManuei,
COCTaBJIsAOLIEH KOH(UICHINATBHYI0 HHPOPMAIUIO, HA 3aKOHHOM OCHOBAHWH, OTPAHUYUIIO JOCTYII
K 3TOM WH(pOpPMAIMKA W YCTAHOBUJIO B OTHOIICHHH €€ PEKUM KOHQPHICHIMATHLHONH HHMOPMAIIHH.
ObnanareneM HHQOpPMAIUHU, COCTaBIsIOMIEd KOH(QUIACHIMATBHYI0 HH(QOpMalHio,  SBIsSETCS
JIOILIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE.

Nndopmanust — cBeneHuss (cooOleHusi, JaHHbIE) HE3aBUCUMO OT (OpPMBI  HX
MIpe/ICTaBICHHUS.

CnyxeOHas TallHa — Hay4YHO-TEXHHYECKas, TEXHOJIOTWUYECKas, MPOU3BOJCTBEHHAs, (PMHAHCOBO-
SKOHOMMYECKasl WM UHasg UHGOpMalus (B TOM YHUCIIE COCTABIIAIONIAs CEKPETHI IPOU3BOACTBA (HOY-
Xay)), KoTopas UMeeT ACHCTBUTEIbHYI0O MU MOTEHUUATbHYI0O KOMMEPYECKYIO LIEHHOCTh B CHILY
HEU3BECTHOCTH €€ TPEThbUM JIMIIaM, K KOTOPOH HET CBOOOHOrO JOCTYyIa Ha 3aKOHHOM OCHOBaHUH,
¥ B OTHOIICHUH KOTOPOM oOjaaaresneM Takoid MHGOPMAIIMK BBEACH PEKUM KOMMEPUECKOW TalHBI.
Nudopmanmst MokeT OBITh OTHECEHA K CIy)KeOHOW TaliHe B TOM, CiIy4ae, €CJIM OHa IOJIy4eHa,
pa3paboTaHa B IPOLECCE OCYLIECTBICHHSI TPYIOBBIX MPABOOTHOILIEHUN M HE BIIeYET (HE MOXKET
MOBJIEYh) TMOJYYCHHS NpuObUM oOnamateneM Takod uHpopmanuu. CroykeOHYIO TailHy
OpraHM3allii COCTaBIIAIOT JIOOble CBENCHHUS, B TOM YHCIE CBEJIEHUS, COJAep)Kaluecs B
ciy:keOHOM mepenucke, TelnedOHHBIX IMEPEeroBopax, MOYTOBBIX OTIPABICHUAX, TeslerpadHbIX U
UHBIX COOOIICHMSIX, MEPeJaBaeMbIX IO CETSIM JJIEKTPUYECKOW M TOYTOBOM CBSI3U, KOTOpBIE
CTaJldi M3BECTHbl PAOOTHUKY OpPraHu3allid B CBSI3W C HCHOJHEHHEM UM BO3JIOKEHHBIX Ha
HEro TPYIOBBIX  oOs3aHHOCTed. K cimykeOHOW  TaliHeE HE OTHOCHUTCS — MH(OpMAIys,
pasriamieHHasl JIOMIKOJIbHBIM 00pa30BaTEeNbHBIM YUPEKICHUEM CaMOCTOSTENbHO WM C €ro
corjacus, a TaKke MHas HH(OpMaIHs, OTpaHUYEHUSI JOCTyNa K KOTOPOH HE JOIMyCKAaroTCs B
COOTBETCTBHUHM C 3aKOHOAATEIHCTBOM PD.

Kommepueckast TaifHa - pexuM KOHOUIACHIMATHLHOCTH HH(OPMAIMM, TMO3BOJSIONIMNA ee
oOnamaTenio TpPU CYIIECTBYIOMIMX WM BO3MOXHBIX OOCTOSITENIbCTBAX YBEIUYUTH JIOXOJBI,
n30exaTh HeOMpaBAaHHBIX PACX0I0B, COXPAHUTH MOJIOKEHHE HA PHIHKE TOBApOB, padoT, yCIyT WM
MOJIydUTh ~ MHYKH0  KOMMEpPYECKYI0  BBITOJY;  HaydyHO-TEXHHYECKas,  TEXHOJIOIMueckKas,
MIPOU3BOJICTBEHHAs, (PUHAHCOBO-dKOHOMHUYECKass MM MHas wuHpopMmanus (B TOM YHCIE
COCTABIIAIONIAS CEKPeThl IPOU3BOJACTBA (HOY-Xay)), KOTOpas HUMEeT JCHCTBUTENBHYIO WM
MOTEHIMABHYI0 KOMMEPYECKYIO 1IEHHOCTh B CHJIy HEU3BECTHOCTH €€ TPEThUM JIMIaM, K KOTOpPOH
HEeT CBOOOJHOTO JOCTYyNa Ha 3aKOHHOM OCHOBAHMHU U B OTHOLIEHHWH KOTOPOH oOsasareneM Takou
uHbOpMalMK BBEAECH pPEXHM KoMMepueckoil TaitHbl. MHpopmarus MokeT ObITh OTHECEHa K
KOMMEpYecKol TaiiHe B TOM, Clydae, €CIM OHa IOJydeHa, pa3paboTaHa B mpoliecce
OCYIIECTBJICHUS] TPYJIOBBIX IPABOOTHOMICHUH, IMOO B pe3yiabTaTe TIpaxkJIaHCKO-IIPABOBBIX
OTHOIIEHWH, BIJIEKYyIIass WM MOTYIIas IMOBJIeYb MOJy4eHHE MpHOBLIM o0OJanaTeneM TakKoM
uHpOpMauu.



BpaueOnas TtaitHa - uHpopmanus o (akre oOpameHus 3a METUIMHCKON HOMOIIBIO,
COCTOSIHUM 3[I0POBbS I'paXIaHMHA, JUArHO3€ €ro 3a00JIeBaHUs U MHBIE CBEJICHHS, MTOJyYCHHBIE MIPH
ero o0cJeI0BaHUU U JICYCHUH.

[lepconanibHble AHHBIC COTPYJHHKA, BOCHHTAHHUKA (€r0 3aKOHHOTO IPEJCTABUTENS) —
mobas nHopMaIus, OTHOCAIIAACA K COTPYAHUKY, BOCIIUTAHHUKY KaK CYOBEKTY MEepPCOHAIBHBIX
JAHHBIX, B TOM YHCJE ero paMHuius, UMs, OTYECTBO, TOJI, MECSII, JJaTa ¥ MECTO POXKICHUs, aJipec,
ceMerHoe, COIMaTbHOE, NMYIIECTBEHHOE IMOJIOKEHHEe, 00pa3oBaHue, nMpodeccust, JOXOabl, APYyras
uHbopManus, CBEOCHHA O (aKTax, COOBITUSIX H OOCTOSTENBCTBAX JKU3HH COTPYAHHUKA,
BOCIIMTAaHHHKA, TTO3BOJISIOIINE HICHTU(DUITUPOBATD €T0 JTMIHOCTb.

Jloctyn K KOHOUAECHIHATLHOW HH(POPMAIMK - O3HAKOMIJIGHHE OTPEACICHHBIX JIHUI[ C
nHbOpManKe, COCTAaBISIONICH TaliHy, C coryacus ee oOyiafaress WIM Ha WHOM 3aKOHHOM
OCHOBAHHMU TP YCIIOBUH COXPaHEHHs KOH(UACHIIMATBHOCTH 3TOW HHPOPMALIUH.

[lepenaua xkoHpuAeHIHAIBHOW WH(OpPMANUK - Tepenaya WHQPOPMAIMH, COCTABISIOIICH
TallHy ¥ 3aQUKCHPOBAaHHONM Ha MaTepualbHOM HOCUTENe, ee oOnajzaTesieM KOHTpPareHTy Ha
OCHOBAaHHUU JIOTOBOPa B 00bEME M Ha YCIOBHUAX, KOTOpPBHIE MPEIYCMOTPEHBI JOTOBOPOM, BKIIHOYAs
YCIIOBUE O TPUHATUU KOHTPAreHTOM YCTAHOBJIEHHBIX JOTOBOPOM MeEp 10 OXpaHe ee
KOH(UIEHIINATIBHOCTH.

[IpenocraBnenne uH(pOpPMaLKK, COCTaBIAIONIEN TaiiHy, - mepeaaya HWHPOpMaIuy,
COCTaBIISAOLIEH TallHy U 3a()MKCHUPOBAHHON Ha MaTepHalbHOM HOCUTENe, ee o0aaTesieM opraHam
rocy/lapCcTBEHHOW BJIACTH, MHBIM IOCY/IapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIpPaBICHUS
B IEJIAX BBITIOJTHEHUS X (QYHKITHI.

Pasriamenune koHuaeHnMansHONM wuHOpManMKM - JeHCTBHE WM Oe3/elCTBHE, B
pe3ynbTaTe KOTOphIX MH(OpMalKs, COCTAaBIAIONIAs TaiiHy, B JIF00Oil BO3MOKHOU dopme (YCTHOM,
MMCbMEHHOM, UHOU (opMe, B TOM UHUCIIE C HCIOJb30BAaHUEM TEXHUYECKUX CPEJICTB) CTAHOBUTCS
W3BECTHOW TpeThUM JMIlaM Oe3 coryacus oOjagarens Takod HWHGOpMAUKU JHOO BOIPEKH
TPYAOBOMY WJIU IPAXKAAHCKO-IIPABOBOMY JIOTOBOPY.

2. O0uIue moJI0KeHUust

2.1. upextop MBJIOY «/lerctBo» «IIPP» 1. Kamyru ocymectisier oOree ynpaBieHUe
obecrieueHreM  pekuMa  O€30MacCHOCTH  CBEICHMM,  CoAepKalMX  KOH(MUIECHIIUATBHYIO
nHpOopManuIo.

2.2. Jluna, nonymieHHbIe K KOHQUACHITUATBHOU UHGOPMAIMH, JOJKHBI OBITh 03HAKOMJICHBI
¢ HactosmuM [lonoxxeHruem oy pocnuch.

2.3. IlepcoHanbHBIE NaHHBIE OTHOCATCS K KAaTerOpuH KOHGHUIACHIIMATBLHON HH(OpPMAIIUH.
Pexxum KoHOGUICHITMATBPHOCTH MEPCOHATBHBIX JAHHBIX CHUMACTCS B CIIy4asX 0O€3JTMYMBAHMS WIIH
110 UCTEUYECHUH 75 JIET CPOKa XpaHEHUsI, €CIIM MHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM PD.

2.4. Hactrosee IlonoxeHue yTBep:KAaeTcss U BBOAUTCS B JICUCTBUE IMPUKA30M AUPEKTOpa
MBJIOY «[erctBo» «IPP» r. Kanyru u sBusiercss oOs3aTeNnbHBIM ISl UCIHOJHEHHUS BCEMU
COTPYIHHKAM OpraHu3alliyd, UMEIOIUMH JOCTYyll K KOH(UIeHIHaIbHON  uHbOpMaIIN
JOIIKOJIBHOTO 00Pa30BaTEeNbHOTO YUPEKICHUSI.

2.5. Paborauku MBJIOY «/lerctBo» «LIPP» r. Kamyru nomxHbl ObITH 03HAKOMIICHBI O]
pocluch € JAOKYMEHTaMH JOILIKOJBHOTO OOpa30BAaTEIBHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU
MOPSIIOK 00pabOTKU MEePCOHANBHBIX JaHHBIX pAOOTHUKOB, a TaKkKe 00 UX MpaBax U 00SI3aHHOCTAX B
3TOM 00JIaCTH.

2.6. B ycTaHOBNEHHOM 3aKOHOM TOpAAKE CYOBEKT TMEpPCOHANIbHBIX JaHHBIX JaéT
MMCBMEHHOE corjiache Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX.

2.7. B mensix 3alUThl MEPCOHANBHBIX NAHHBIX PAOOTHHUK / BOCIUTAHHHK (€r0 3aKOHHBIH
MIPeICTaBUTENb) UMEET MPaBo:

- TpeOOBaTh WCKJIIOYEHHS WM HCIPABICHHUS HEBEPHBIX WM HETOJHBIX MEePCOHATBHBIX
JTAHHBIX.

- Ha CBOOOJIHBIN JIOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIFOUas MPABO Ha MOTy4YeHHE
KOMUH JIF000# 3amicH, coaepKaileil nepcoHalbHbIe JaHHbIE;

- ONPEJENSATh CBOMX MPEACTABUTENEH JIJIsl 3aIIMTHI CBOMX MEPCOHANIBHBIX JTAHHBIX;

- Ha COXPAHEHME U 3aLIUTY CBOEH JIUYHON U CEMEHHOM TailHbI;



- mpaBo oOxanoBath aeicteust MBJIOY «JlerctBo» «LIPP» r. Kanyru, B cirydae HapymieHus
3aKOHO/JIATEIbCTBA O IEPCOHAIBHBIX JaHHBIX.

2.8. PabOTHUK / BOCIIUTAHHUK (€T0 3aKOHHBIN MPEICTABUTEIh) 00s3aH:

- B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Hopsaake mnpenocrasiate MBJIOY «JlercTtBo»
«IPP» r. Kanyru komIiekc 10CTOBEPHBIX, JOKYMEHTUPOBAHHBIX [IEPCOHAIIBHBIX JaHHBIX;

- CBOEBPEMEHHO C000ImAaTh 00 HW3MEHEHHH CBOMX IE€PCOHAIBHBIX JAHHBIX (CTaBUTH
00pa3oBaTeNbHOE YYPEKJICHUE B M3BECTHOCTH 00 M3MEHEHHH (haMIIIMH, UMEHH, OTYECTBA, JATHI
POKICHUS, CMEHBI [TACTIOPTa, YTO MOJIy4aeT OTpakeHne B MHPOPMALMOHHON 0a3e TaHHBIX, a TAKKe
B IOKyMEHTaX COJIEPKAIUX [IEPCOHAIIbHBIE JJAHHBIE).

3. Unpopmanus, ABIAOMIAACH KOHPUICHINATBHON, M JT0CTYN K HEH

3.1. Ilepeuenr KOH(pUACHIHATHHON HH(POPMAIMHM OPTaHU3AIMH YTBEPKAACTCS TPUKA30M
mupexropa MBIOVY «JlerctBo» «IPP» 1. Kanyru.

3.2. Kaxaplil COTpyIHHK, MMOJIYy4alOUi JOCTYN K KOH(QUACHIMAIbHOW HHpOpMaLK, B TOM
Yucjie K TEPCOHAIbHBIM  JIAaHHBIM, TIOJIUCHIBAET  00s3aTENLCTBO O  HEpasIrJlalleHuH
KOHQUACHITMATHHOU WH(OpMAIUK, B TOM YHCIIE CBEJACHHUN O TMEPCOHANBHBIX JaHHBIX, a TaKKe
yBeJIOMJICHHE 00 OTBETCTBEHHOCTH B Cllydae HapylleHUs TpeOOBaHUM JIEHCTBYIOIIETO
3aKOHO/IaTENLCTBA B chepe 00padOTKU MEPCOHANTBHBIX TAHHBIX.

3.3. CnMcok COTPYOHHUKOB, JIOMYIIEHHBIX K pabdoTe ¢ KOH(pUIEHIMaIbHON HH(OopManeH,
yTBepkaaercs npukazom aupekropa MBJIOY «/lerctBoy «LIPP» r. Kamyru.

C KaxaplM COTPYIHHUKOM, HWMEIOIIUM JOCTYyNl K KOH(MUIECHIIMATLHOW WH(POPMAIINH,
3axmouaeTcsi CornanieHyue o HepasrialleHuy JaHHON MH(GOpMaIiH.

3.4. B cocTaB nepCOHAIBHBIX JAHHBIX BXOIT:

—  damunus;

— HNwms;

— OrtuecTBO;

— Ton poxnenus;

— Mecsu poxaeHus;

— Jlara poxnenus;

— Anpec;

— CeMeHHOE II0JI0KEHHUE;

— ConuanbHoe MOJI0KEHHE,;

— HmymiecTBeHHOE MOJI0KEHHUE.

— OOpa3zoBanue;

— IIpodeccus;

—  Jloxonpsr,

— CocTtosiHUE 310POBbS,;

— UHH,;

— CBuaeTenbpcTBO 00 00pa3oBaHuH,

— JlanHbIe macnopra;

— JlanHbIe BOeHHOTO OuJeTa;

— JlaHHBIE MEAMIIMHCKOTO MOJIIOCA,

— JlaHHBIE CTPAaxOBOT'O CBUIETENIbCTBA,;

— CBeneHus U3 JIMYHBIX KAPTOUEK;

— CBeneHust BOMHCKOTO YYeTa,

— Ilom,

— I'paxnancTBo;

— Caenenus o OIM3KUX POJICTBEHHUKAX;

— KonrtakTtHbie TenedoHsl;

— Csenenus o0 OTITyCKe;

— CaeneHus 0 NOOMIPEHUSIX U B3bICKAHUSAX;

— CBeneHus o MOBBINIEHUH KBaTH(PUKAIUH,

— Csenenus 00 aTTecTaluy,



— CBeneHus TpylLOBON KHUXKKH,

— Crax paboTsI;

— Agzpec 31€KTpOHHOI NOYTHI,

— CaeneHus O COUANBHBIX JBIOTAX U TAPAHTUSAX;

— CaeneHus 0 HarpaXXJACHUH U 3HAKAX OTIIMYHUS;

— Howmep pacuerHoro cuera u HauMeHOBaHHUE OAHKA,;
— HWudopmarnus o pacxoaax.

4. Tlopsimok oOpameHusi KOHPUACHIMATBHON HHGOPMALNH

4.1. CeneHusi, COCTABISIOMNE KOHPHUICHIIMATHHYIO HHPOPMALIUIO MOTYT OBITH BBIPAYKEHBI
B NMHUCHMEHHOH, YCTHOH M MHBIX Gopmax. KonduaenmumansHas nHGOpManus, cTaBimas U3BECTHON
COTPYIHHUKY U3 MUCbMEHHBIX, YCTHBIX U MHBIX HCTOYHUKOB, OXPAHSETCS paBHBIM 00pa3oM.

4.2. Kou¢punenuuanpHas wuH(pOpMalMs, CTaBIIas H3BECTHOM COTPYIHHKY M3 YCTHBIX
HCTOYHUKOB, HE JOJDKHA ObITh MM pasrjaiieHa. B cimywae pasriameHus JaHHOW uHGOpManuu
COTPYIHHUK HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM MOPSIJIKE.

4.3. IlucpMeHHBIE W MAaIIMHHbIE HCTOYHUKM HHGPOpPMALMHU, COJEpIKaIIHe CIyXKeOHYI H
KOMMEpPUYECKYIO TailHy, oJIeKaT y4€Ty U CHelMalbHOMY 0003HaYEHHIO.

4.6. B cnyyae HE0OXOJAMMOCTH OIEPATUBHOTO [OBEJACHUS IO 3aWHTEPECOBAHHBIX JIUI
CBEJICHUH, COCTaBISIIOMUX TaiHy, aupektopoM MBJIOY «/erctBo» «IPP» r. Kamyru craButcs
PE30JIIOIMS  Ha caMOM JIOKYMEHTE, COJIepiKalleM CIyKeOHYI0 WM KOMMepuecKylo TailHy. Takoe
paspelleHre J0KHO COJAepKaTh NepedeHb (paMuiInil COTPYAHUKOB, OOS3aHHBIX O3HAKOMHUTHCS C
JOKYMEHTaMU WJIM UX HUCIOJIHUTh, CPOK HCIIOJIHEHUS, JPYTUe yKa3aHUs, MOAMNKUCH PYKOBOJUTENS U
naty. Hupexktop MBIOY «llerctBo» «IIPP» r. Kamyrm w™oxer mnpu HeoOXoauMoCTH
MIPEeyCMOTPETh OTPAaHUYEHHUS B JOCTYIE KOHKPETHBIX COTPYIHUKOB K OIPEIEICHHBIM CBEACHUSM.

4.7. He pomyckaercs pasrijalieHue CBEACHHM, COCTABIAIONIMX BPaueOHYIO TalHY JIMIIAMH,
KOTOPBIM OHM CTaJIi M3BECTHBI IPU OOY4YEHUU, UCHOJHEHUU NMPO(ECCHOHANBHBIX, CIYy)KEOHBIX U
MHBIX 00s13aHHOCTEH, KpPOME CIIy4aeB, YCTAaHOBJIEHHBIX B HacTosIeM [lonoxenun.

4.8. C corjacusi rpakJaHWHA WM €r0 3aKOHHOTO (YITOJHOMOYEHHOTO) MpPEICTaBUTEIS
JOITyCKaeTCsl Iepeiada CBEICHUH, COCTABISIOIIMX BpaueOHYI0 TalHy, IpYT'MM Ipa)<aaHaMm, B TOM
qucie T0JDKHOCTHBIM JIMIIAM, B MHTEpecax 00CIeJOBaHUs U JICUEHUS TPaKIAHNHA, Ul IPOBEACHUS
HAy4HbIX UCCIIEJOBAHUMN, MyOJMKAMM B HAY4YHOU JIUTEpaType, UCIOJIb30BAHUS 3THX CBEJCHUHN B
y4eOHOM MPOLIECCE U B UHBIX LIEIIAX.

4.9. 3aKOHHBIMM IPEJICTABUTEISIMU SBISAIOTCS POAUTENN, YCHBIHOBUTEIM WIM OIEKYHbI
(momeuwnrenn).

4.10. IlonmHoMouMs  3aKOHHOTO  TNPEACTaBUTENS  IMOATBEPKIAIOTCA  CIEAYHOIIUMHU
JIOKYMEHTaMHU:

- POUTENH — MaCHOPT, CBUAETENIBLCTBO O POXKIACHUU PeOCHKa,

- OINEKyHbl — MacHopT (MHOW NOKYMEHT, yJOCTOBEPSIOUIMH JIMYHOCTB), pElIeHHe OpraHa
OIIEKU U MOIEUUTENbCTBA, IUOO pelIeHne cyJa 00 yCTaHOBJICHUM ONEKH HaJl JUIIOM U Ha3HAuYeHUU
OIIEKYHa;

- MOMEYUTENH - NacopT (MHOW JOKYMEHT, YIOCTOBEPSIOLINMI JIMYHOCTh), PELICHHE OpraHa
OIIEKH U MOIEYUTENbCTBA, JUOO pelieHue cyja o0 YCTaHOBJICHUHU IONEYUTENbCTBA HAJl JIMLOM U
Ha3HAYEHUH MOTIEYUTEIS.

4.11. YIOTHOMOYEHHBIMH NPEACTABUTEISAMU SIBJIIIOTCS JIMLA, JEMCTBYIOIINE HA OCHOBAHNUN
HOTapUalbHO yIOCTOBEPEHHOM JTOBEPEHHOCTH.

4.12. TlonmHOMOYMS TIPEACTABUTENS MOATBEPKNAIOTCS HOTAPUAIBHO YIOCTOBEPEHHOMU
JOBEPEHHOCTHIO.

4.15. Tlon oOpaboOTKOM mMepCOHANBHBIX JaHHBIX IOHMMAaeTcsi cOop, cHcTeMaThu3alus,
HaKOIUJIEHHEe, XpaHeHHEe, YTOUHeHue (0OHOBJICHHE, U3MEHEHHE), UCIOIb30BaHUE, PACIIPOCTPAHEHHE
(B TOM uMcrne nepeaaya), 06e3nmuurnBaHue, OJOKUPOBAHUE, YHUUTOXKEHHE MEPCOHABHBIX TAaHHBIX U
m0060€e Ipyroe MCIoib30BaHUE EePCOHANBHBIX TAaHHBIX.

4.16. B mnensx obecriedeHuss mpaB M CBOOOJ 4YelOBEKAa M TpaKJaHWHA COTPYAHUKH
opraHu3aiui npu o0paboTKe NEepCOHANBHBIX JAHHBIX 00s3aHbI COONIIOJATh CleAyloIue oouue
TpeOoBaHUS:



4.16.1. OOpaboTKa MEepPCOHANBHBIX MAHHBIX MOXET OCYIICCTBIATHCS HCKIIOYHTEIHHO B
LeJSIX OKa3aHMsl 00pa30BaTENbHbIX YCIYT HAUIEKALIEr0 KauecTBa U 00bEMa, B LEJIAX BBIIIOJHEHUS
YCIIOBUH TPYJIOBOTO JI0TOBOPA, B MHBIX IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM CllydasiX;

4.16.2. Ilpu onpexneneHnn o0beMa U CoAepKaHusi 00padbaThIBAEMbIX EPCOHAIBHBIX TaHHBIX
o0yyJaromerocsi COTpyJHUKH 00pa3oBaTeIbHOTO YUPEKACHUS PYKOBOJACTBOBaThCS KoHCTHUTyIMEH
Poccuiickoit @enepanuu u heaeparbHbIMU 3aKOHAMHU.

4.17. Vctionb30BaHKUE NMEPCOHATIBHBIX IAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHU C LIETISIMH,
ONPEEIUBLUINMU UX TOJyYECHHUE.

4.18. IlepcoHanbHble AAHHBIE HE MOTYT OBITH HCIIOJIB30BAHBI B LENAX NPUYMHEHUS
HMMYIIECTBEHHOT0, (PU3MUECKOTO U MOPAJIbHOTO Bpea Ipa)<JaHaM, 3aTpyIHEHUs peanu3aliu rnpas
u cBoOo rpakaan Poccuiickoit @enepannu. Orpanudenue npas rpaxaan Poccuiickoit denepanmn
Ha OCHOBE HCIIOJIb30BaHMs HHPOpPMANUKM 00 MX COLMAIBHOM NPOMCXOXKACHUH, O PACOBOH,
HallMOHAJIbHOM, S3BIKOBOM, PEJIMTMO3HON U MapTUHHON MPHUHAIEKHOCTH 3alPpElIeHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

4.19. Ilepemaua mnepcoOHaJIbHBIX [JaHHBIX BO3MOXHA TOJIBKO C COTJIacUsi CyOBeKTa
MEPCOHAIBHBIX JAHHBIX WJIN €r0 3aKOHHBIX IPEICTaBUTENEH B cIydasX, IpSIMO NPEIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

4.20. Ilpu mnepenaue NEepCOHANBHBIX JAHHBIX 3a MPEIENbl OpraHU3alud, COTPYIHUKU
OpraHM3ali He JOJDKHBI cOOOIIaTh ATH JIaHHBIE TPEThbel CTOpoHE 0e3 MUCHhMEHHOIO COTJiacus
cyObeKTa MepPCOHAJIbHBIX NaHHBIX, 32 HCKJIIOUEHHEM CIy4aeB, KOIrJla 3TO HEeoOXOOUMO B IIENAX
MIPEeNYNPEXACHUS YIrpo3bl KU3HU M 3J0POBbIO TpakJaHWHA WM B CIIy4asiX, YCTaHOBJIEHHBIX
(dhenepambHBIM 3aKOHOM.

4.21. Bce mMepsl KOH(DUIEHIIMAIBHOCTH NPH cOope, 00paboTKe U XpaHEHUU MEPCOHAIBHBIX
JAHHBIX PACIPOCTPAHSIOTCA Kak Ha OyMakHble, TaK W Ha JJIEKTPOHHBIE (C HCIOJIb30BaHUEM
CPEACTB aBTOMAaTHU3alMK U 0€3 UCIOIb30BaHUs CPEJICTB ABTOMATHU3ALMI) HOCUTENIN UH()OPMALIHH.

4.22. He nomyckaercsi OTBE€YaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepenayeld MepCOHATbHOU
nHpopManuu 1o TeneGoHy win ¢akcy.

4.23. XpaHeHue NMepCcoOHaIbHbIX JAHHBIX JIOJHKHO MPOUCXOIUTh B MOPSAKE, UCKIIOYAIOIMIEM
UX YTpaTy WU UX HEIPAaBOMEPHOE UCIOJIb30BaHUE.

5. Oxpana KoOHpUACHIHAIBHON HHPOPMALIMHU

5.1. B nensax oxpanbl KOH(pHASHIHATBHON HHGOPMAITUU COTPYIHUK 00s3aH:

1) cobGmroaTh ycTaHOBJICHHBIN PEKUM OXpaHbl TaKOW HHGOPMaIUK;

2) He pasrjamare KOHGUACHLMAJIbHbIE CBEICHUS, CTaBIIME €My U3BECTHBIMU U3
MMCbMEHHBIX, YCTHBIX U UHBIX UCTOYHUKOB M HE UCIOJIB30BaTh 3Ty MHPOPMALIUIO B TUUHBIX IEJIAX;

3) oOecneuynTh HEBO3MOXKHOCTH YTpaThl (LIEIOCTHOCTh M COXPAaHHOCTb, COOJIIO/IEHUE
MOPSIJIKA XpaHEHUS) TOKYMEHTOB, COJIEPKAIINX YKa3aHHbIC CBEICHMUS,

4)  obecreynTh HEBO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO JOCTYNa K JOKYMEHTaM,
CoJIepsKalIuM KOH(PHISHIIUATbHYIO0 HH(GOPMALIHIO, HAXOSAIIUMCS B €r0 BEICHUH;

5) mpu yBOJNBHEHUM NPEACTaBUTh NMUCHBMEHHBIH oT4eT aupekropy MBIOY «/lerctBO»
«UPP» r. Kamyru, nub0 yHIOTHOMOYEHHOMY JIMIY O JOKYMEHTaX, COJIepKallux
KOH(UIEHINAbHBIE CBEICHUS, KOTOPbIE YKa3aHHOE JIMI0 KCIIOIb30BANIO0 MIPU UCHOIHEHUH CBOMX
TPYAOBBIX O0Os3aHHOCTEH, a TakXke IepelaTh YIOJIHOMOYEHHOMY JMIy MpHU MpeKpaieHuu
TPYZAOBBIX OTHOILIEHUI UMEIOIIMECS B MOJB30BAHNU COTPYJHUKA MaTepUaIbHBIE U UHBIE HOCUTENH
KOH(UICHIIMATbHON HHPOPMALIH.

6) paboTaTh TONBKO C TeMU KOH(HJIEHIMAIbHBIMU CBEACHUSAMH M JIOKYMEHTaMH, K
KOTOPBIM OH TOJYyYWJI JOCTYIl B CHJIY CBOMX CIYXeOHBbIX OOs3aHHOCTEH, 3HAaTh Kakue
KOHKPETHO CBEJEHHs MOJyIeXkaT 3allluTe, a TaKKe CTpPOro coOmojaTh MpaBUiIa IOJIb30BAaHUS
HMH.

5.2. CoTpynHUKH, JONyIIEHHbIE K CIyXeOHOH, KOMMEpuUecKoil TaiiHe, O0Os3aHbI
He3aMeIUTeNbHO coolmuTh aupektopy MBJIOY «JlerctBo» «LIPP» 1. Kamyrm o mpomnaxe
JOKYMEHTOB, MallIMHHBIX HOCUTENEH HH(pOpMAIUK, COAepKAIUX KOH(PHUACHIIMATbHbIE CBEACHUS, a
TaK)Ke€ O HECAHKIIMOHMPOBAHHOM JIOCTYIIE JIMIl K TaKOH MH(OpMAIMU, WK O MOMBITKE MOJ00HOTO
JOCTyIa.

5.3. llo daxry pasrnamenus KoOHQUAESHIHMATLHOW MHPOPMALUHU, MOTEPH JOKYMEHTOB U



MHOTO HECAaHKIMOHHPOBAHHOTO JIOCTyNa K KOH(QUACHIMAIBHBIM CBEICHHUSM, IPOBOJUTCS
ciy’keOHOe paccielloBaHHe, 10 pe3yJbTaTaM  KOTOPOTO BHHOBHBIC JIUIA MPHUBICKAIOTCA K
OTBETCTBEHHOCTH.

5.4. Ilpu ydactuu B paboOTE€ CTOPOHHUX OPraHU3alUi COTPYIHUK MOXKET 3HAKOMUTH HX
MIPEJCTaBUTEIICH CO CBEICHUSMH, COCTABIISIONIMMHU CITY)KEOHYIO HITH KOMMEPUYECKYIO TaifHY, TOJIBKO
¢ nucbMeHHoro paspewenus aupexkropa MBJIOY «/lerctBo» «LIPP» r. Kamnyru. Jdupexrop npu
9TOM JIOJDKEH OIpEeAEIUTh KOHKPETHBIE BOIPOCHI, IMOJJIEKAIIUE PACCMOTPEHUIO, M YyKa3aTb,
KOMY M B KakoM 0ObEMe MOXKET OBITh cOoOOIIeHa WH(pOpPMALHs, MOJUIeKAIIAs 3aIUTe.

5.5. Tlo oOmemy mnpaBuiIy IOCTYH IIOCTOPOHHUX JIMII K CBEICHHSIM, COCTABJISIFOIIAM
BpaueOHYyIO TaliHy, HE JOIYCKAaeTCs, 32 MCKIIOUYEHHEM CIy4aeB, YCTAHOBICHHBIX JCHCTBYIOUINM
3aKOHOJATEIbCTBOM, a Takke HacTosuM Ilonoxenuem.

5.6. 3amura NEpCOHANBHBIX JAaHHBIX NPEACTABIIAET COOOM TEXHOJOIMYECKHH Ipolecc,
MpeyNpexIatomui HapylleHue JOCTYIHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH u
KOH(UIEHIIMAIIBHOCTH TEpPCOHAJIBHBIX JaHHBIX M, B KOHEYHOM cueTe, OOecreunBaromui
JIOCTaTOYHO HaJeXKHYI0 0Oe30macHOCTh HH(OpMaluMu B MPOLECCe  YINpaBICHUYECKON U
MIPOU3BOJICTBEHHON JESTEIbHOCTH OpraHU3aIiu.

5.7. 3ammTa NepCOHABHBIX JAHHBIX OT HEMPaBOMEPHOIO MX MCIOJIb30BaHMS WM YTPaThl
JOJIKHA OBITh 00€cIiedeHa B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

5.8. 3amura BKIIIOYaeT B ce0s CIEIYIOUIUE MEPHI:

- OrpaHMYEHHME U perjiaMeHTalMsl JOCTyla COTPYIHUKOB K MEPCOHAJIbHBIM JaHHBIM C
YCTaHOBJIEHUEM KOHKPETHBIX MIPaB JIOCTYIIA;

- cTporoe m30MpaTeNbHOE W 0OOCHOBAHHOE paclpeneieHue TOKYMEHTOB W MHGOpPMAIIH
MEXAY COTPYAHUKAMU OpraHU3ally;

- palMOHATIFHOE W APrOHOMHYHOE pa3MelleHUe paboYnX MECT COTPYAHUKOB OpPraHM3allly,
MMEIOIUX JOCTYI K MEPCOHANbHBIM JaHHBIM, MPU KOTOPOM HCKIIOYajach Obl ciydailHas yTreuka
3ammuInaeMon nHpopmaIuu;

- O3HAaKOMJICHHME COTPYIHHUKOB OpraHu3aldd ¢ TpeOOBaHUAMHU HOPMAaTUBHO —
METOJAUYECKUX JOKYMEHTOB MO 3alUTe UH(POPMAIUU O TIEPCOHATBHBIX TaHHBIX;

- Hamuuue HeoOXOJUMBIX YCIOBUHM B MOMELIEHHM Uil paboThl ¢ KOH(MUICHIHATbLHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

- OpraHu3alus MopsaKa YHUUYTOXKEHUST UHPOPMAIMH, COEpKallell MepCcoHaNbHbIe JaHHbIE
COTPYIHHKOB;

- perinameHTaius oOpalieHus JOKYMEHTOB, COJEpXKAIUX IepCOHalbHbIE IaHHbBIE, Ha
pabounx MecTax COTPYJHUKOB OpraHU3aIlHH;

- TNPUHSATHE B YCTAHOBJIEHHOM IMOPSIKE MEp MO MPHOCTAHOBICHUIO WIH IMPEKPALIECHUIO
00pabOTKM  NEepCOHANBHBIX  JAHHBIX, OCYIIECTBISIEMOW C  HapylleHHMeM TpeOoBaHUI
3aKOHOJIATENbCTBA;

- MpUBJIEYEHUE K AUCHMUILTMHAPHON OTBETCTBEHHOCTH JIMIl, BUHOBHBIX B HapylIICHUU
3aKOHOJATENHCTBA O MEPCOHATBHBIX JTAHHBIX.

5.9. Bce nuia, cBsi3aHHBIE C TIOJTYyYeHHEM, 0OpaOOTKOM M 3alIUTON MEePCOHAIBHBIX JTaHHBIX,
00s13anbl noanucaTh O0A3aTeIHCTBO O HEPA3IIIAICHUH MTEPCOHATBHBIX JAHHBIX.

5.10. Ilpu ucnonab30BaHUM U TPEIOCTABICHUH I HAYYHBIX IIeJiei MepcoHaIbHbIe JaHHBIC
JOJIKHBI OBITH 00E3TTMYEHBI.

6. OTBeTCTBEHHOCTH 3a pa3rialleHue KOH(UIAeHIHAJTBLHOH HHpoOpMaun

6.1. CoTpyIHHUK, KOTOpPBIM B CBSI3M C HCIOJIHEHHUEM TPYAOBBIX OOS3aHHOCTEH MOJTy4HII
AOCTYII K CBECACHUAM, COCTABJIAIOIIUM KOH(I)I/II[eHI_[I/IaJ'ILHyIO I/IHCI)OpMaI_II/II-O, B CJIy4a€ YMBIIIJICHHOT'O
HJIM1 HCOCTOPOKHOI'O pa3riialliCHUus 3TOH I/IH(I)OpMaI_[I/II/I npu OTCYTCTBHUU B HeﬁCTBHHX TaKoro
COTPYHHKA COCTaBa MPECTYIUIEHUs, B COOTBETCTBUM co cT. 192 TpymoBoro koxekca (manee TK
Pq)) BBIHOCUTCA AUCHUIIIIMHAPHOC B3bICKAHUC.

6.2. Kaxaplii cOTpyIHUK OpraHu3alliy, MOJIYyYaloUIMi s paboThl KOH(UICHIMAIbHBINA
JOKYMEHT (MHOW MaTepHajbHbIl HOCHUTENb KOHOQUAEHIMATbHOW HH(OpMaIum), coaepikaiui
HH(bOpMaIlHIO O TNEpCOHAJIBHBIX  JAHHBIX COTpYAHHKA, BOCIIMTaAHHHKA (CFO 3aKOHHOI'O
Hpe,Z[CTaBI/ITeJ'Iﬂ), HECCT OTBCTCTBCHHOCTHL 3a COXPAHHOCTb HOCHUTCIISI U KOH(I)I/LZ[CHI_[I/IB.JIBHOCTB
uHpOpMauu.



6.3. CoTpyIHHUK, OCYIIECTBISAIOMMI cOOp  CBEACHUH, COCTaBISIOIMIUX KOMMEPYECKYIO
TaiiHy, HE3aKOHHBIMU CIIOCO0AMH B IIEJSAX pasrialieHus MO0 HEe3aKOHHOTO HCIOJIb30BAHUS ITHX
CBEJCHMI, a TaKXKe 3a MX pasljallleHue WIM HE3aKOHHOE HCIIOJIb30BaHUE, COBEPIICHHBIE W3
KOPBICTHOM WJIM WHOW JIMYHON 3aMHTEPECOBAHHOCTH M TNPUYMHMBIIUM KpPYHNHBIA yIiepo
opraHu3alu, B COOTBeTCTBUM coO CT.183 VYronoBHoro koaekca P® Hecer yrojioBHyO
OTBETCTBEHHOCTb.

6.3. Jluma, KOTOpPHIM B YCTAaHOBJIIEHHOM 3aKOHOM IOpSIKE IIepelaHbl CBEIEHUS,
COCTaBJISAIOLIME BpayeOHYIO TaliHy, C y4€TOM IPUYMHEHHOIO0 TIpaKJaHUHY yiepOa HecyT 3a
pasriameHue BpauyeOHOW TalHbl AMCUMILIMHAPHYIO, AJAMHHHCTPATHUBHYIO WJIH YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C  3aKOHoAareabCcTBOM  Poccumiickoit ~ Pexpepaunu,
3aKOHO/IaTeNLCTBOM CyOBeKkTOB Poccuiickoit denepanuu.

6.4. Jluna, BUHOBHBIE B HApPYUIEHUM HOPM, PEryIMPYIOIIMX IOJy4eHHe, oOpaboTKy u
3alUTy MEPCOHANBHBIX JAHHBIX COTPYAHHMKA, BOCHUTAaHHHUKA (€ro 3aKOHHOTO IPEICTaBUTEINS),
HECYT JUCHUIUIMHAPHYIO, AaJIMUHUCTPATUBHYIO, TIPAXKIAHCKO-TIPAaBOBYIO WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JIEUCTBYIOIIUM 3aKOHOATEILCTBOM.

6.5. YronoBHas OTBETCTBEHHOCTb 3a HApPYLIEHHE HENPUKOCHOBEHHOCTH YAaCTHOH JKHU3HU (B
TOM 4HCJI€ HE3aKOHHOE COOMpaHME WM PacHpOCTpaHEHUE CBEACHUHW O YaCTHOW KU3HU JIMIA,
COCTaBJISIOLIETO €ro JUYHYIO UM CEMENHYIO TaliHy, 0e3 ero coriiacus), HempaBOMEPHBIN JOCTYI K
OXpaHseMON 3aKOHOM KOMITbIOTEpHOM HH(pOpMAIU, HEMpPaBOMEPHBIN OTKa3 B MPEAOCTaBICHUU
coOpaHHBIX B YCTaHOBJIEHHOM MOpPSAJKE JOKYMEHTOB M CBEJICHHUH (€Ciau 3TU AESTHUS NPUYMHUIN
BpeJ MpaBaM M 3aKOHHBIM HHTEpEecaM I'pa’kJaH), COBEPIICHHbIE JIUIIOM C MCIOJIb30BAaHUEM CBOETO
CIIy’)keOHOTO  MOJIOKEHMsI HakasbiBaeTcsi ImTpadoM, JuOO JMIIEHHMEM IIpaBa 3aHUMATh
OTpe/ieNIieHHbIE JOJDKHOCTH WIIM 3aHUMAThCsl OINpPENIETIeHHON NeATeNbHOCThIO, MO0 apecToM B
coorBeTcTBUU ¢ YK PO.

6.6. HempaBOMEpHOCTH AESATEIBLHOCTA OPraHOB FOCY/IAPCTBEHHOM BJIACTH U OPraHU3AIMH 10
cOOpY U UCMOJIb30BAHUIO IEPCOHANIBHBIX JAHHBIX MOKET OBbITh YCTAHOBJIEHA B CYAEOHOM MOPSKE.



