[Tpunoxxenue 1

k npukazy MBZIOVY «/lerctBo»
«IPP» r. Kanyru

ot 30.08.2022r. Ne 398-on

IHonoxenue
0 KOHpUIeHIHATbHOH MHPOPMAIIUY B MYHUIIUTNIAJTbHOM OI0OKETHOM J10IIKOJIHLHOM
o0pa3oBaTeibHOM yupe:xkaeHnu «JlercrBo» «llenTp pa3Butus pedenka» r. Kaayru.

1. TepMuHBI U onIpe/Ie/IeHUs

Hns ueneit Hactosuiero [loyoxkeHnst HCONIb3yIOTCS CIEAYIOIUE TEPMUHBI U OTIPEACIICHUS

Kondunennmansnas wuHdopmanus — r00ble CBENEHUS, COCTaBISIOLIUE CIYKEOHYIO,
KOMMEPYECKYIO TaliHy, BKIIFOUasi IEPCOHAIBHBIE TAHHBIE COTPYAHUKOB U BOCITUTAHHUKOB.

Obnanarens KOH(UIEHIMAIBHON MHPOpPMaNUU - JHUIO, KOTOPOE BiajeeT MHpopManuei,
COCTaBJISAIOLIEH KOH(UACHINAIbHYIO HHPOPMAIUIO, HA 3aKOHHOM OCHOBAaHHMM, OTPaHUYMIIO JTOCTYI
K 3TOM MH(pOpPMAIMKA W YCTAHOBUJIO B OTHOIIECHHH €€ PEKUM KOHQPHUICHIMATHLHONH HHMOPMAIIHH.
ObnanareneM HHQOpMALUU, COCTaBISIOMIEH KOHOUACHIMAIBHYIO HHGQOpMalHio,  SBISETCS
JIOILIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE.

Wndopmanust — cBeneHuss (cooOuieHus, JaHHbIE) HE3aBUCHUMO OT (OpMBI  HUX
MIpe/ICTaBICHHUS.

CnyxeOHasg TallHa — Hay4yHO-TEXHUYECKas, TEXHOJIOTWYECKasi, MPOU3BOJCTBEHHAs, (PUHAHCOBO-
HKOHOMHYECKAs WM MHAsE HHPOpMAaIs (B TOM YUCIIE COCTABIISIONIAS CEKPETHI MMPOU3BOACTBA (HOY-
Xay)), KOTopas UMeeT ACUCTBUTEIHHYI0 WA MOTEHIHAIBFHYI0 KOMMEPYECKYIO IEHHOCTh B CHITY
HEU3BECTHOCTH €€ TPEThbUM JIMIIaM, K KOTOPOH HET CBOOOHOrO JOCTYyIa Ha 3aKOHHOM OCHOBaHUH,
Y B OTHOIICHUH KOTOPOM oOjaaaresneM Takoid MHGOPMAIIMK BBEACH PEKUM KOMMEPUECKOW TalHBI.
Nudopmanmst MokeT OBITh OTHECEHA K CIY)KeOHOW TallHE B TOM, Cily4ae, €ClIM OHa IOJIy4eHa,
pa3paboTaHa B IpPOLECCE OCYIIECTBICHHSI TPYIOBBIX MPABOOTHOILIEHHIM M HE BlIeYET (HE MOXKET
MOBJIEYh) TMOJY4YCHHS npuObu obnamateneM Takod uHopmaruu. CroykeOHYIO TalHy
OpraHM3allii COCTaBIISAIOT JIOOble CBENEHHS, B TOM 4HCJIE CBEIEHHUS, COJepKalluecs B
ciy)keOHOM mepenucke, TenedOHHBIX IMEPEeroBopax, MOYTOBBIX OTIPABICHUAX, TelerpadHbIX U
UHBIX COOOIICHMSIX, MEPEeJaBaEMbIX IO CETSIM JJIEKTPUYECKOW M TOYTOBOM CBSI3U, KOTOpHIE
CTaJli M3BECTHbl PAOOTHUKY OpPraHu3allid B CBSI3W C HCHOJHEHHEM UM BO3JIOKEHHBIX Ha
HEro TPYIOBBIX  oOs3aHHOCTed. K cimykeOHOW  TaliHE HE OTHOCHUTCS — MHGOpMAIMs,
pasriameHHasl JIOMIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM CaMOCTOSTENIbHO WM C €ro
corjacus, a Takke nHas HH(OpMaIMs, OTpaHUYEHUSI JOCTyNa K KOTOPOH He JOIMYyCKAaroTcs B
COOTBETCTBUH C 3aKOHOAATEIHCTBOM PD.

Kommepueckast TaiiHa - pexuM KOHOUACHIMAIHHOCTH WH(OpMALUU, MO3BOJISIOMIMN e
oOnamaTenio TpPU CYIIECTBYIOMIMX WM BO3MOXHBIX OOCTOSITENIbCTBAX YBEIUYUTH JIOXOJBI,
n30exaTh HEeOMpaBAaHHBIX PACX0/I0B, COXPAHUTH MOJI0KEHHE Ha PhIHKE TOBAPOB, paboT, YCIyT WU
MOJIYYUTh  MHYI0O  KOMMEPYECKYI0  BBITOJly;  HAyYHO-TEXHHYECKas,  TEXHOJOrHYecKas,
MIPOU3BOJICTBEHHAs, (PUHAHCOBO-dKOHOMMYECKass WJIM WHasg uUHpopMmanus (B TOM 4YHUCIe
COCTaBIIAIONIAS CEKPeThl TMPOU3BOJCTBAa (HOY-Xay)), KOTOpash HMeeT JeHCTBUTENIbHYIO WU
MOTEHIATBHYI0 KOMMEPYECKYIO 1IEHHOCTh B CHJIy HEU3BECTHOCTH €€ TPEThUM JIMIaM, K KOTOPOH
HEeT CBOOOJHOTO JOCTYyNa Ha 3aKOHHOM OCHOBAHMHU U B OTHOIIEHHWH KOTOPOI obnazaTeneM Takou
uHbOpMallMK BBEAEH pPEXHM KOMMepueckoil TailHbl. MHpopmanus MoXeT ObIThb OTHECEHa K
KOMMEpYecKol TaliHe B TOM, Ciydae, €CIM OHa IOJydeHa, pa3paboTaHa B mpoliecce
OCYIIECTBJICHUsSI TPYJIOBBIX IPABOOTHOIIEHUH, MO0 B pe3ynbTaTe TIPakJaHCKO-IIPABOBBIX
OTHOILIEHWH, BJIEKYyIIass WM MOTYIIas IOBJIeYb MOJy4eHHEe MpHOBLIM oOJanaTeneM TakKou
uH(pOpMaIUH.

BpaueOnas TaiiHa - uHpopmanus O (akre oOpameHuss 3a METUIMHCKON MOMOIIBIO,
COCTOSIHUH 3[I0POBbS I'pakIaHUHA, AUArHO3€ €ro 3a00JIeBaHUs U MHBIE CBEJICHUS, MTOJyYCHHBIE MTPH
ero oOcieI0BaHUU U JICUEHUH.

[lepcoHanpHble aHHBIE COTPYJHWKA, BOCHHTAHHUKA (€T0 3aKOHHOTO IPEJCTaBUTENS) —
mobas uHopMaIus, OTHOCAIIAACA K COTPYAHUKY, BOCIIUTAHHUKY KaK CYOBEKTY MepCOHAIbHBIX



JaHHBIX, B TOM YHCJE ero (paMHuiIus, UMs, OTYECTBO, TOJI, MECSII, J]aTa ¥ MECTO POXKICHUS, aJipec,
ceMeliHoe, COLMaNbHOE, UMYIIECTBEHHOE IMOJIOKEHHEe, o0pa3oBaHue, npodeccusi, T10X0abl, apyras
uHbopMmanus, CBeACHHUA O (aKTax, COOBITHSIX U OOCTOSTENbCTBAX IKU3HH COTPYIHUKA,
BOCIMTAaHHHKA, O3BOJISIOIINE HICHTU(DUITUPOBATH €T0 JTUYHOCTb.

Jloctyn K KOHOUAECHIHATbHOW HHPOPMALMHK - O3HAKOMIIGHHE OTPEACICHHBIX JIHI[ C
uHpopManue, COCTaBIAIOUICH TaliHy, ¢ corjacusi ee oOmajgarenss WIM HAa WHOM 3aKOHHOM
OCHOBAHMU TIPH YCIIOBUH COXPaHEHHS KOH(OUACHIIMAIFHOCTH 3TOW HHPOPMALIUH.

[lepenaua koHbUAeHIMaTBPHOW HHpOpMaUK - Tepeaada WHQPOPMAIHMH, COCTABIISIOIICH
TallHy ¥ 3aQUKCHPOBAaHHOM Ha MaTepualbHOM HOCUTENe, €€ oO0iajaTesieM KOHTpareHTy Ha
OCHOBAaHHUU JIOTOBOpPa B 00bEME M Ha YCIOBUSAX, KOTOpPBIE MPETYCMOTPEHBI JOTOBOPOM, BKIHOYAsS
YCIIOBUE O TPUHATUU KOHTPAreHTOM YCTAHOBJIEHHBIX JOIOBOPOM MEp 10 OXpaHe ee
KOH(HUICHIINATEHOCTH.

[IpenocraBnenne wuH(pOpMalny, COCTaBIAOUIEH TaiHy, - mnepeaaya uHOpMaIuUH,
COCTaBJISAOLIEH TaliHYy U 3a()MKCHPOBAaHHON Ha MaTepHaIbHOM HOCUTENE, ee o0agaTesieM opraHam
rocy/lapCTBEHHOMW BJIACTH, MHBIM IOCY/IapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIpPaBICHUS
B IEJISAX BBITIOJTHEHUS UX QYHKITHI.

Pasrnamenve koHduaeHnuanpHON uHGOpManuu - JeHCTBUE WM Oe3aelicTBUE, B
pe3ynbTaTe KOTOphIX MH(OpMalKs, COCTABIAIONIAs TaliHy, B JIt00OI BO3MOKHOU ¢dopme (YCTHOH,
MMCbMEHHOM, UHOU (opMe, B TOM UHUCIIE C HCIOJb30BAaHUEM TEXHUYECKUX CPEJICTB) CTAHOBUTCS
W3BECTHOW TpEeThUM JuIlaM Oe3 coryacus oOjaaarens TakodW HWHGPOpMAMU JUOO BOMIPEKH
TPYAOBOMY HJIM TPa)/1aHCKO-TIPABOBOMY JOTOBOPY.

2. O0uue MoJI0KeHust

2.1. upextop MBJIOY «/lerctBo» «IIPP» 1. Kamyru ocymectBisier oOree ynpaBieHHE
obecrieueHreM  peXuMa  O€30MaCHOCTH  CBEICHHMM,  CoJAepKalMX  KOH(MUIECHIIUATBHYIO
nH(pOpMaIHIO.

2.2. Jluna, nomyrieHHbIe K KOH(pHUASHIIMATbHON HHPOPMAIIUH, TOJDKHBI OBITH 03HAKOMJICHBI
¢ HacTosmM [lonoxennem noa pocnuce.

2.3. IlepcoHanbHbIE NaHHBIE OTHOCATCS K KAaTerOpUU KOHGHUICHIIMATBLHOW HH(OpMAIIUH.
Pexxum koHOUACHIINATHLHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasx 0Oe3TMYUBaHUS WIH
10 UCTEYEHUH 75 JIET CpOKa XpaHEHUsl, €CIIM MHOE HE NMTPEAYCMOTPEHO 3aKOHO1aTeNbCTBOM PD.

2.4. Hacrosiee [lonoxxeHue yTBEpKIAaeTCs U BBOJAMUTCS B JEHCTBUE MPUKA30M JTUPEKTOpA
MBJIOY «/lerctBo» «IIPP» 1. Kamyru u sBisercss o0si3aTeabHBIM IS HCIOJHEHHS BCEMH
COTpYOHHKAM OpraHu3alldd, HWMEIOUUMH JOCTYyll K KOH(QUIEHIHaIbHON  uHbOpMaun
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUSI.

2.5. Padorauku MBJIOVY «JlerctBo» «IIPP» r. Kamyru noymkHBI OBITh O3HAKOMIICHBI O[T
pocuCh € JOKYMEHTaMU JOLIKOJIBHOTO OO0pa30BaTEIbHOTO YUPEKICHHS, YCTAaHABIMBAIOUIMMU
MOPSIIOK 00pabOTKU MEPCOHANBHBIX JaHHBIX pa0OOTHUKOB, a TaKXkKe 00 UX MpaBax U 00S3aHHOCTAX B
3TO# 00IacTH.

2.6. B ycTaHOBIEHHOM 3aKOHOM TOpAAKE CYOBEKT MEpPCOHAJIbHBIX JaHHBIX JacT
MMCBMEHHOE corjlache Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX.

2.7. B mensix 3alUThl MEPCOHAIBHBIX JAHHBIX PAaOOTHHUK / BOCHUTAHHUK (€T0 3aKOHHBIN
MIpe/ICTaBUTENb) UMEET MPaBo:

- TpeOOBaTh WCKJIIOYEHHS WM HCIPABICHHUS HEBEPHBIX WM HETOJHBIX MEePCOHATBHBIX
JTAHHBIX.

- Ha CBOOOJIHBIN JIOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIFOUYas MPAaBO HA MOTy4YEHHUE
KOMuUH 1000 3amicH, coaepikalieil mepcoHanbHble JaHHBIE;

- ONPEAENSTh CBOMX MPEACTABUTENEH JIJIsl 3aIIUTHI CBOMX MEPCOHANIBHBIX JTAHHBIX;

- Ha COXPAHEHME U 3aLIUTY CBOEH JTMYHOU U CEMEHHON TailHbI;

- npaBo oOxanosats aeicTBust MBJ/IOY «/lerctBo» «LIPP» r. Kanyru, B ciaydae HapymeHus
3aKOHO/IaTEIBCTBA O EPCOHATIBHBIX JAaHHBIX.

2.8. PaGoTHHK / BOCHUTAHHUK (€r0 3aKOHHBIH MPeCTaBUTEINb) 00sI3aH:

- B YCTaHOBJICHHOM 3aKOHOJIaTeIbCTBOM TopsAnke mnpenoctaBiaste MBJIOY  «JlerctBo»
«IPP» r. Kanyru koMIiekc JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHATIBHBIX JIAHHBIX;

- CBOEBPEMEHHO €O000maTh 00 HW3MEHEHWH CBOUX MEPCOHANBHBIX JaHHBIX (CTaBUTh



00pa3oBaTeNbHOE YYPEKJCHUE B M3BECTHOCTh 00 M3MEHEHHH (haMIIIMH, UMEHH, OTYECTBA, AATHI
POKICHUS, CMEHBI [TACTIIOPTa, YTO MOJIyYaeT OTpakeHHe B MHPOPMALMOHHON 0a3e TaHHBIX, a TAKXKe
B IOKyMEHTaX COJIEpPKalUX [1EPCOHAIbHbBIE JAHHBIE).

3. Undopmanus, aBas0MASACH KOHPUICHIHAIBHONW, U 0CTYI K Hell

3.1. IlepeueHs KOH(MUACHIMATLHOW WHGOPMAIIUK OpPTraHU3AIUU YTBEPKIAACTCS MPUKA3Z0OM
mupexkropa MBJIOY «JlerctBo» «LIPP» r. Kamyru.

3.2. Kaxxaplit COTpYIHUK, MOJTyYAOIIUK JOCTYN K KOH(UICHINAIBHOW HHAOPMAIIHH, B TOM
guclie K TEePCOHAIBHBIM  JaHHBIM, TOJIHUCHIBACT 00S3aTENbCTBO O  HEpas3TJAIlCHUU
KoH(UIEHITMATEHON WH(OPMANK, B TOM YHCIE CBEICHHH O IMEPCOHAIBHBIX JAHHBIX, a TaKkKe
yBeIOMJICHME 00 OTBETCTBEHHOCTH B Cllydae HapylIeHHs TpeOOBaHMI JIEHWCTBYIOIIETO
3aKOHO/IaTENHCTBA B chepe 00padOTKU MEPCOHAIBHBIX IAHHBIX.

3.3. CnMcoK COTPYJHHMKOB, JIOMYILEHHBIX K padoTe ¢ KOH(UIEHIMaIbHON HH(OopMalneH,
yTBepkaaercs npukazoM aupekropa MBIOY «JlerctBo» «IPP» r. Kamyru.

C KaxIplM COTPYAHMKOM, HMEIOIIMM JIOCTYNl K KOH(UICHIMAIbHON HHQOpMaIUH,
3axtoyaetcs Coramienne o Hepas3rialieHuy JaHHOW HH(POpMaITUU.

3.4. B cocTaB nepcoHAIBHBIX TAHHBIX BXOIAT:

—  damumnus;

— Hwms;
— OrtuecTBO;

— Tox poxnenus;

— Mecsu poxaeHus;

— Jlara poxnenus;

— [Ilomn, Bo3pacT;

— IlacnopTHbIE HJaHHBIE;

— Ajpec peructpainuu o MecTy >KUTeIbCTBA U aapec (PaKTUYECKOTO MPOKUBAHHUS;

— Ilo4TOBBIi U 3JIEKTPOHHBIN aApec;

— Howmep Tenedona (momanranii, MOOMITBHBIN);

— HWnentnduxanmonnsiii HoMep Hanororuiarensiuka MHH;

— CrpaxoBoit HoMep nHaUBUIyabHOTO JuiieBoro cueta (CHUJIC);

— JlanHble  JOKYMEHTOB 00 oOpa3oBaHuM, KBaIUUKAINUH, HTPOPECCHOHATBLHON
MOATOTOBKE, CBEJCHHUSI 00 aTTECTAalluM, CBEACHUS O TMOBBIIICHUU KBaTU(PHUKAUU U
npodeccuoHabHOM MepenoroTOBKE;

— CewmeitHOE TMOJIOKEHHE, CBEICHUSI O COCTaBe ceMbH (cTeneHb pojcTea, O.1.O. rox
POKJIEHUS) C LENbIO 3aNI0JHEHHS] COOTBETCTBYIOIIETO pa3jiesia B IMYHON KapTouke
pabotuuka (popma T-2);

— ®otorpaduu;

— OrtHouleHne K BOUHCKON 005S3aHHOCTH;

— CaeneHus o TPyAOBOM CTaxKe, IPEIbIIYLIUX MECTaxX padoThI;

— HWndopmanusa o npueme, nepeBoje, YBOJIbHEHUU U HHBIX COOBITUSX, OTHOCSIIUXCS K
Moel TpyaoBoil nearenbHoctd B MBJIOY «/lerctBo» «IPP» r. Kanyru;

— Caenenus o0 OTITycKe, CBEJIEHUSI O COCTOSIHUU 3JI0POBbS;

— CaeneHus 0 10X0/J1aX, CBEACHMS O COI[MANBHBIX JIbIOTaX U FapaHTHIX;

— CBeneHus O IETOBBIX U MHBIX JUYHBIX KAYECTBAX, HOCSIIUNA OLIEHOYHBIN XapakKTep.

4. Iopsinok oOpamenus KOHpUACHINANBHON HHGOPMALHMHT

4.1. Cenenusi, COCTaBIAIOMINE KOHPHUICHIMATIBHYIO HHPOPMALIUIO MOTYT OBITh BBIPAXKEHbI
B MUCBMEHHOH, YCTHOHN M uHBIX Gopmax. KonduaennumanpHas uHpopmanus, cTaBlas U3BECTHON
COTPYIHUKY U3 MHCbMEHHBIX, YCTHBIX M MHBIX HCTOUHUKOB, OXpaHAETCS PaBHBIM 00pazoM.

4.2. KoHpuneHuumanbHas HWHPOpPMALMs, CTaBIIas HW3BECTHOW COTPYAHUKY M3 YCTHBIX
HCTOYHHUKOB, HE JIOJDKHA OBITh MM pasriamieHa. B ciyuae pasriamieHus JaHHOM WHQOpManuu
COTPYJHMK HECET OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM MOPSIZIKE.

4.3. TluceMeHHbIE M MAaIIMHHBIE HUCTOYHHUKH WH(POpPMAIMU, COAEPKaIHe CIYy)KEOHYI0 M



KOMMEPYECKYIO TaliHy, TIOJIeKAT YUETY U CIIeUATbHOMY 0003HAYEHUIO.

4.6. B cnydae HEoOXOIMMOCTH OINEPATHBHOTO JOBEACHUS /O 3aMHTEPECOBAHHBIX JIUI]
CBEICHUM, cocTaBisomuX TaiiHy, aupekropoM MBJIOY «JlerctBo» «IPP» r. Kamyru craButcs
PE30JIIOIMST  HA CaMOM JIOKYMEHTE, COJIEpKalleM CIyKeOHYI0 WM KOMMepdecKyro TaiHy. Takoe
paspelieHre T0JDKHO COJepKaTh MepedyeHb (paMWINiA COTPYIHUKOB, 0OS3aHHBIX O3HAKOMHUTHCS C
JOKYMEHTaMH WJIM UX HUCIIOJIHUTh, CPOK HUCIIOJIHEHUS, JPYTrue yKa3aHusl, IOJAIUCh PYKOBOAUTENS U
naty. Hupexktop MBIOY «llerctBo» «IIPP» r. Kamyru wMoxer mnpu HeoOXoauMoCTu
MIPEYyCMOTPETh OPAaHUYEHHUS B JOCTYIIE KOHKPETHBIX COTPYIHUKOB K OIPE/IEICHHBIM CBEACHUSM.

4.7. He nmomyckaeTcsi pasrilalieHne CBEIACHUH, COCTABISIOMINX BpadyeOHYIO0 TallHy JIHMIIaMH,
KOTOpPBIM OHHM CTajJl HU3BECTHBI NpU OOyUEHUH, UCIOJHEHUU NPOPECCHOHANbHBIX, CIY)KEOHBIX U
MHBIX 003aHHOCTEH, KpPOME CIy4aeB, YCTaHOBJIEHHBIX B HacToseM [lonoxenuu.

4.8. C cornacus rpaxJaHuHa WIM €ro 3aKOHHOTO (YIIOJIHOMOYEHHOIO) IpPEICTaBUTENs
JIOTIYCKaeTCsl Iepejaya CBeIEHNN, COCTABIISIIOIINX BpayeOHYIO TallHy, IPYTUM TIpa)XJaHaM, B TOM
qyclie JOHKHOCTHBIM JIMIaM, B HHTEpecax 00CIeJOBaHMsl U JICUEHUS IPaKIaHUHA, JIs IPOBEICHUS
Hay4YHBIX HCCIIEOBAaHUM, MyOIMKAlMU B HAyYHOW JIUTEpaType, UCIOIb30BaHUS ATUX CBEJICHUH B
y4eOHOM Ipoliecce U B UHBIX LIETSX.

4.9. 3aKkOHHBIMH NPEJICTABUTENSAMU SIBISIOTCS POJUTENH, YCHIHOBUTEIN WM OIEKYHBI
(momeuurenu).

4.10. IlonmHOMOYHMS  3aKOHHOTO  TPEACTABUTENSI  IMOJATBEPKIAIOTCA  CIEAYIOIIUMU
JTOKYMEHTaMHu:

- poAMTENH — MacToOPT, CBUAETEILCTBO O POKJICHUH peOCHKa,

- OMEKYyHbl — MacmnopT (MHOM JOKYMEHT, yJOCTOBEPSIOIIMI JMYHOCTB), pPEUICHHE OpraHa
OTIEKH U MOTEYUTENbCTBA, JINOO pelIeHne cya 00 YCTaHOBJIECHUH ONEKH HaJ JINLIOM U Ha3HAYECHUH
OTIeKYyHa;

- TIONEYUTENH - MACHOPT (MHOM TOKYMEHT, YIOCTOBEPSIONINM JTUYHOCTH), PELIEHHE OpraHa
OTEKH U MOMEYUTENHCTBA, INOO pelleHre cyaa 00 yCTaHOBJICHHH MOIMEYUTEIbCTBA HAl JUIOM U
Ha3HAYCHUH MOTIEUNTEIS.

4.11. YIOMTHOMOYEHHBIMU MPEICTABUTEISAMU SIBIISIOTCS JIMIIA, JEHCTBYIOIINE HA OCHOBAHUU
HOTapHaJIbHO yIOCTOBEPEHHOU TOBEPEHHOCTH.

4.12. TlomHOMOYHMSA TMPEACTABUTENA MOJITBEPKIAIOTCS HOTAPUAIBHO YIOCTOBEPEHHOMN
JOBEPEHHOCTHIO.

4.15. Tlonm 00pabGOTKO¥W TEPCOHAIBHBIX JAHHBIX ITOHUMAETCS COOp, CHUCTEeMaTHU3aIus,
HaKOIUICHHE, XpaHeHUe, yTouHeHHe (0OHOBJIEHHE, U3MEHEHHE), UCII0JIb30BaHNUE, PACIPOCTPAHEHNE
(B ToM yMcre nepenava), ooe3nMuuBaHue, OJIOKMPOBaHKE, YHUUTOKEHHE EPCOHABHBIX TaHHBIX U
m000€ Ipyroe UCHoIb30BaHUE TEPCOHATBHBIX JTaHHBIX.

4.16. B wnensx obecriedeHusi mpaB M CBOOOJ YelIOBeKa M TpaXKIaHUHA COTPYIHHUKHU
opraHu3anuu mnpu oOpaboTKe MEePCOHATBHBIX JAaHHBIX 00s3aHBI COONIIONATH CIEAYIONINEe O0Iue
TpeOOBaHUS:

4.16.1. OOpaboTKa MEepPCOHANBHBIX IAHHBIX MOXKET OCYHIECTBIATHCS HCKIIOYUTEIHHO B
LeJsIX OKa3aHusl 00pa3oBaTeNbHBIX YCIYT HAJUISKAIIEro KauecTBa U 00bEMa, B IENIAX BHIOJIHEHHS
YCIIOBHM TPYIOBOTO JIOTOBOPA, B MHBIX MPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM CITyYasix;

4.16.2. Ilpu onpenenennun odbema U cojJiep>kanus oOpabaThiBaeMbIX MEPCOHATBHBIX JAHHBIX
oOyuaronierocss COTpyIHUKU 00pa3oBaTeNbHOTO YUPEXKIECHUS PYKOBOACTBOBAaThCA KoOHCTHTYIMEH
Poccuiickoit @enepanuu u heaeparbHbIMU 3aKOHAMHU.

4.17. Vcnionb30BaHKE MEPCOHAIBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C LENSIMU,
OTPEJCINBIINMY UX TIOJIyYCHHE.

4.18. IlepcoHanbHble AAaHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B IENSAX NPUYMHEHUS
UMYIIECTBEHHOTO, (PU3MUECKOTO U MOPAJILHOTO Bpea Tpa)JaaHaM, 3aTPyIHEHUS peanu3aliy mnpas
u cBoOoJ rpaxkaan Poccuiickoit @enepanuu. Orpannuenue npas rpaxaan Poccuiickoit denepannn
Ha OCHOBE MHCIIOJIb30BaHMUs HHPOpMAUU 00 HUX COLMAIBHOM HPOMCXOXAECHUH, O PACOBOH,
HallMOHAJBHOM, S3BIKOBOM, PEIMTUO3HON U MapTUHHON MPUHAIIEKHOCTH 3alPElIeHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

4.19. TIlepemaua mepCOHAIBHBIX JAaHHBIX BO3MOXKHAa TOJIBKO C COTJIacHs CyOBEeKTa
MEPCOHANBHBIX JAHHBIX WM €r0 3aKOHHBIX MPEJCTABUTENICH B CIy4asX, IPsIMO MPETyCMOTPEHHBIX
3aKOHOJATEIBCTBOM.



4.20. Ilpu mnepenaue NEpCOHATBHBIX JAHHBIX 3a IPEIENbl OpraHU3aluy, COTPYIHUKU
OpraHu3aliii HE JOJDKHBI COOOIIATh 3TH JaHHBIE TPeThell CTOpoHE 0e3 MUCHbMEHHOTO COTJachs
CyObeKTa MepCOHAIBHBIX AHHBIX, 32 HUCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOOMMO B HEIAX
NPEIYNpexaAeHUs] YIpo3bl KU3HM U 3J0POBBIO TPAXKIAHWHA WM B CIIy4dasiX, YCTaHOBJICHHBIX
(beneparbHBIM 3aKOHOM.

4.21. Bce Mepsl KOH(PUICHIUATBHOCTU TIpU cOope, 00paboTKe W XpaHEHUH MEePCOHATBHBIX
JaHHBIX PACIPOCTPAHSIOTCS KaK Ha OyMakKHbIE, TaK M Ha JJIEKTPOHHBIE (C HCIOJIB30BAHUEM
CpeACTB aBTOMAaTH3aIMH U 0€3 NCTIOIb30BaHUs CPENICTB AaBTOMATHU3ALMHI) HOCUTEIN HH()OPMAITHH.

4.22. He nomyckaeTrcsi OTBe4aTb Ha BOIPOCHI, CBS3aHHbIE C Iepefayell MepCOHaIbHOU
nHpopMauu 1o TeJIePOHy UITH Pakcy.

4.23. XpaHeHHne MepCOHAIBHBIX JTAHHBIX JO0JDKHO MPOMCXOJUTH B MOPSAKE, UCKIIIOYAIOIIEM
WX yTpaTy WM UX HEMPABOMEPHOE MCIIOIb30BaHHE.

5. OxpaHa KOHpHUIEHIHAIbHON HH(]OpMALUH

5.1. B uensx oxpansl KOH(UICHIMATBLHOW HH(OPMALIUU COTPYAHUK OOs3aH:

1) cobmroaaTh ycTaHOBIECHHBIN PEKUM OXpaHbl TaKOW MH(OpMaIUK;

2) He pasrjamare KOH(QUACHLMAIbHBIE CBEICHUS, CTaBIIME €My UW3BECTHBIMU U3
MMCBbMEHHBIX, YCTHBIX U HHBIX UCTOYHUKOB M HE UCIOJIb30BATh ATY HHPOPMALIMIO B JTMUHBIX IEJIAX;

3) oOecrneunTh HEBO3MOXKHOCTH YTpaThl (LIEJIOCTHOCTh M COXPAaHHOCTb, COOJIO/IEHUE
MOPSIJIKA XpaHEHUS) TOKYMEHTOB, COJIEpKAIIUX YKa3aHHbIE CBEICHMUS,

4)  obecreynTh HEBO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO JOCTyNa K JOKyMEHTaM,
coJiepKalluM KOHQHUIEHIMATbHYI0 HHGOPMAaLIKIO, HAXOASIIUMCS B €r0 BEJACHUH;

5) mpu yBOJBHEHUM NPEACTaBUTh NUCBMEHHBIH oTueT aupekropy MBIOY «/lerctBo»
«OPP» r. Kamyru, nub0 yNOJHOMOYEHHOMY JIMIY O JOKYMEHTaX, COJAep Kallux
KOH(UIEHIIMAIBbHBIE CBEICHNS, KOTOPbIE YKAa3aHHOE JIULO MCIIOJIB30BAJI0 MPU UCIOIHEHUH CBOMX
TPYAOBBIX O0OS3aHHOCTEH, a TakXke IepefaTh YIOJIHOMOYEHHOMY JIMIy HpPHU MpPeKpaleHUn
TPYIAOBBIX OTHOLIEHUH UMEIOIIMECS B MOJBb30BAHNU COTPYJHUKA MaTEpUAIbHBIC U MHBIE HOCUTENH
KOH(PUACHITHATHHOW HH(POPMAITUH.

6) paboTaTth TONBKO C TEMU KOH(PHICHIHAIbHBIMU CBEACHUSMU M JOKYMEHTaMH, K
KOTOpPBIM OH TOJYy4WJI JOCTYl B CHIY CBOMX CIYXEOHBIX OOsf3aHHOCTEH, 3HAaTh Kakue
KOHKPETHO CBEJIEHMs NOJuIeXaT 3alluTe, a TaKKe CTpPOoro coOnojgaTh NpaBUia I0JIb30BAHUS
UMU.

5.2. CoTpynHMKHW, JONYIIEHHBIE K CIY)KCOHOH, KOMMEpUYeCKOW TaiiHe, O0OsI3aHbI
He3aMeIUTeNbHO cooOumTh aupektopy MBJIOY «JlerctBo» «IPP» r. Kamyrm o mnpomnaxke
JOKYMEHTOB, MallIMHHBIX HOCUTENEN HH(pOpMAIMK, COAepKAIUX KOH(PUACHIIMAIbHbIE CBEACHUS, a
TaKXe O HECAaHKIIMOHMPOBAHHOM JOCTYyIIE JIUIl K TaKOH MH(OpMaLuy, WIK O MOIbITKE M000HOTO
JOCTyTIA.

5.3. Illo dakry pasrnamenus KOHOQUAECHIMAILHOW MHPOPMALUHU, MOTEPU JAOKYMEHTOB U
MHOTO HECAaHKLUMOHHUPOBAHHOIO JOCTyNa K KOH(QUAECHIMAIbHBIM CBEICHHUSM, IPOBOAUTCS
clly’keOHOe paccie/loBaHMe, 10 pe3yiJbTaTaM  KOTOPOrO BHMHOBHBIE JIMIA MPUBJIEKAIOTCA K
OTBETCTBEHHOCTH.

5.4.IIpu ydactuu B paboTe CTOPOHHMX OpPraHM3aLUN COTPYAHHUK MOKET 3HAKOMHUTb HMX
IIPEJCTaBUTEIIEH CO CBEICHUSIMH, COCTABIISIOLIMMHU CIIYKEOHYIO MJIM KOMMEPUYECKYIO TalHY, TOJIBKO
¢ nucbMeHHOro paspemenus aupexkropa MBJ/IOY «/lerctBo» «IPP» r. Kamyru. [{upekrop npu
9TOM JOJDKEH OIpEAEIUTh KOHKPETHBIE BOIPOCHI, MOJIEKAIIUE PACCMOTPEHUIO, M YyKa3aTb,
KOMY M B KakoM o0ObeMe MOXKeT ObITh coOOIleHa WH(pOpMaLus, MOoJyIeXkalas 3aliuTe.

5.5. Tlo oOmeMy mnpaBuiIy JOCTYH IOCTOPOHHUX JIMI[ K CBEAEHHUSAM, COCTaBJISIOLIUM
BpaueOHyI0 TaliHy, HE JOIYCKaeTcs, 32 HCKIIOUEHHEM CIy4aeB, YCTAaHOBJICHHBIX AEHCTBYIOLINM
3aKOHOJATEIBCTBOM, a TaKke HacTosuM llonoxenuem.

5.6. 3ammMra NepCOHAIBHBIX JAHHBIX IMPEACTAaBIAET COOOM TEXHOJOTMYECKUH Mpolecc,
MIPEYNPEXKTAIOINN HapyleHue JOCTYITHOCTH, LIEJI0CTHOCTH, JOCTOBEPHOCTH "
KOH(UICHIIMABHOCTH TEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM cueTe, 00ecreuyuBaromui
JOCTAaTOYHO HAJEKHYI0 0Oe30macHOCTh MHGoOpMalMu B  Mpolecce  YHpPaBICHYECKOH U
IIPOU3BOJICTBEHHON JEATEIHOCTH OpraHU3aliu.



5.7. 3ammuTa nepcOHANBHBIX JAaHHBIX OT HEMPABOMEPHOI'O MX MCIOJIb30BAHUS WA YTPaThl
JOJKHA OBITH 00ecIieYeHa B MOPSIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.8. 3ammTa BKJIIOYaeT B ce0st CIACTYIONINE MEPHI:

- OrpaHUYECHHE M PErJIaMEHTAalUs JIOCTYNa COTPYAHUKOB K IEPCOHAJIbHBIM JIaHHBIM C
YCTAaHOBJICHUEM KOHKPETHBIX MPaB JIOCTYIIA;

- cTporoe u30upareiabHOEe W OOOCHOBAaHHOE pachpeselieHue JOKYMEHTOB W WH(pOpManuu
MEXy COTPYIHUKAMH OpraHU3alluu;

- palMoHAaIBFHOE M SPrOHOMUYHOE pa3MelieHue padodunX MECT COTPYAHHKOB OpraHu3allvy,
MMEIOIUX JIOCTYI K MEePCOHATBHBIM JaHHBIM, NP KOTOPOM HCKITIOYAIach Obl CIydaiHas yTredka
3aluuaeMon HHpopMauy;

- O3HAKOMJICHME COTPYJAHHMKOB OpraHu3aldd C TpeOOBaHUSMU HOPMAaTUBHO —
METOJIMYECKUX JOKYMEHTOB TI0 3alTUTe HH(POPMAIMH O TIEPCOHATBHBIX TaHHBIX;

- HaJIMYME HEOOXOJMMBIX YCIOBHUU B TMOMENIEHUH i1 pabOThl ¢ KOH(UIESHIIUATHLHBIMU
JOKyMEHTaMH U 0a3aMu JaHHBIX;

- OpraHu3aius MopsaKa YHHUTOXEHUs WH(DOpMaIK, colepKallei nmepcoHalbHbIe JaHHBIC
COTPY/IHHUKOB;

- pernameHTaiUs oOpalieHuss JOKYMEHTOB, COJCpIKaIUX IEepCOHAIbHBIC JaHHbBIE, Ha
pabouux MecTax COTPYIHUKOB OpraHU3alNu;

- TPUHATHE B YCTAHOBJICHHOM IMOPSAKE MEp MO MPUOCTAHOBJICHHUIO WM TPEKPAIICHHUIO
00pabOTKM  TEPCOHANBHBIX  JIAaHHBIX,  OCYIIECTBIIEMOM C  HapylmieHHueM TpeOoBaHUU
3aKOHO/1aTEIbCTBA;

- TpUBJICYEHUE K JAUCIHUIUIMHAPHOW OTBETCTBEHHOCTH JIUIl, BHHOBHBIX B HApPYIICHUH
3aKOHO/IaTEILCTBA O IEPCOHAIBHBIX JTAHHBIX.

5.9. Bce nuiia, cBsi3aHHBIC C MOTYYCHHEM, 00paOOTKOM M 3alIUTON MEPCOHATBHBIX JTAHHBIX,
00s3anbl noanucath O0A3aTeILCTBO O HEPA3IIIAICHUH NTEPCOHATBHBIX JaHHBIX.

5.10. ITpu ucnonb30BaHUU W MPEIOCTABICHUM JI1 HAYYHBIX LI€JIEH MEPCOHAIbHBIC TaHHBIC
IIOJKHEI OBITH 00€3JIMYEHEL.

6. OTBETCTBEHHOCTH 32 pa3riiallieHue KOH(UIeHUMAJIbLHOH HHpOpMaAIIMU

6.1. CoTpynHUK, KOTOPHIH B CBS3M C HWCIIOJJHCHHEM TPYAOBBIX OOS3aHHOCTEH ITOTYYHIT
JOCTYI K CBEJICHUSIM, COCTABJISIONIUM KOH(PHICHIIMATBbHYIO HH(POPMAIIHIO, B CIIy4ae YMBIILJICHHOTO
WM HEOCTOPOXKHOTO pas3riiallieHuss 3TOM HMH(POpPMAIMM TMPU OTCYTCTBHUH B JACHCTBHUSAX TaKOTO
COTPYIIHHKA COCTaBa MPECTYIUICHHs, B COOTBETCTBUM cO cT. 192 TpymoBoro konekca (manee TK
P®) BeIHOCUTCS AMCIUIUIMHAPHOE B3bICKAHHE.

6.2. Kaxaplii COTpYTHUK OpraHW3alldd, MOJIYYArOIIHH i paboThl KOHGHUICHIIUATbHBINA
JOKYMEHT (MHOW MaTepualbHBIi HOCUTEIh KOHPUACHIMAIBHOW WH(POpPMAILIUK), COJIEpIKAITII
HHPOpMAIUIO O TMEpPCOHAIBHBIX JAHHBIX COTPYJHWKA, BOCIUTAHHHKA (€ro 3aKOHHOTO
MPEACTaBUTENS), HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTENS W KOH(HUICHIUATBHOCTH
nHpopMaIuu.

6.3. CoTpyIHUK, OCYIIECTBIISIOMMIA CcOOp  CBEACHUN, COCTABIAIOIIUX KOMMEPUYECKYIO
TaifHy, HE3aKOHHBIMU CHOCO0AMH B IENSIX pa3rialleHus MO0 HEe3aKOHHOTO MCHOJIb30BAaHUS ITHX
CBEJICHUH, a TaK)Ke 3a WX pasrjalieHue WIM HE3aKOHHOE HCMOJIb30BAHWE, COBEPIICHHbBIC W3
KOPBICTHOM WIM WHOW JIMYHOM 3aMHTEPECOBAHHOCTHM M NPUYMHHUBIIUKA KPYMHBIN  yriepo
OopraHu3aluy, B COOTBETCTBUM coO CT.183 VYromoBHoro koaekca P® Hecer yroioBHyO
OTBETCTBEHHOCTb.

6.3. Jluma, KOTOpbIM B YCTaHOBJIEHHOM 3aKOHOM TMOPSJKE TIE€pPelaHbl CBEACHUS,
COCTaBISIIONIME BpaueOHYIO TailHy, C y4eTOM MNPUYMHEHHOTO TpaXJaHWHY yilepba HecyT 3a
pasriamieHue BpadyeOHOW TaWHBl AUCUUIUTMHAPHYIO, AJAMHHHCTPATHUBHYIO WA YTOJOBHYIO
OTBETCTBEHHOCTh B  COOTBETCTBMM C  3aKOHOJATenbCcTBOM  Poccuiickoit ~ Dexpepauuu,
3aKOHOJATENHCTBOM CyOBeKTOB Poccuiickoii deneparum.

6.4. Jlura, BUHOBHBIC B HAPYIICHHUH HOPM, PETYIHPYIOMIMX IMOJTy4eHue, oOpaboTKy u
3allUTY TMEPCOHAIBHBIX JAHHBIX COTPYJHHKA, BOCIHMTAHHHKA (€r0 3aKOHHOTO MpPEICTaBUTENS),
HECYT JUCUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPAXJAHCKO-NPABOBYID HIIM  YrOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOJATEIHCTBOM.



6.5. YronoBHas OTBETCTBEHHOCTDH 3a HAPYLIEHUE HENPUKOCHOBEHHOCTH YAaCTHOH JKMU3HM (B
TOM YHCJE€ HE3aKOHHOE COOMpaHHE WIM paclpOCTPaHEHHE CBEJECHUN O YacCTHOM >KU3HU JIMLA,
COCTABJIAIOLIETO €T0 JIMYHYIO HIIM CEMEHHYIO TaliHy, 0e3 ero coriacus), HepaBOMEPHBINA JOCTYH K
OXpaHseMON 3aKOHOM KOMIIBIOTEpHOW HMH(pOpMAIMK, HEMPAaBOMEPHBI OTKa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAaHOBJICHHOM IOPSAJKE TOKYMEHTOB M CBEICHHUU (€CIHM STH JCSHHUS NPUYHMHUIH
BpeJ IpaBaM M 3aKOHHBIM MHTEpPECAM I'pa’kJaH), COBEPIICHHBIE JIMIIOM C MCIOJIb30BAaHUEM CBOEIO
CIIy’)KeOHOTO TOJIOXKEHHMS HakasplBaeTcs 1mTpadom, JuOO JMIIEHHEM T[paBa 3aHUMATh
OTpEJICNICHHbIE JOJKHOCTH WM 3aHUMAaTbCsl OINPENEICHHON NeATeNbHOCThIO, JUOO apecToM B
coorBercTBUU ¢ YK PO.

6.6. HenmpaBoMEepHOCTD J1€ATEIBHOCTH OPTaHOB TOCYJapCTBEHHOM BJIACTU U OpraHU3aluil no
cOOpY ¥ UCTIOIB30BAHUIO MIEPCOHANBHBIX TAHHBIX MOYKET OBITh YCTAHOBJICHA B CYACOHOM MOPSIKE.



